Evaluating an Overseas Teaching Opportunity
Investigate thoroughly before making any commitment!  

1.
How is the teaching assignment defined?  


a.
What age group will you be working with?


b.
What ability levels will the students have?  Will you be required to 



teach multilevel classes?


c.
How many students can you expect in each class?


d.
What are the length of the classes and how many classes will you be 



required to teach each week?

e.
What specific language skills will you be teaching?


f.
Will you have your own class or will you be a teaching assistant?


g.
Are the students enrolled in other English classes in addition to yours?  



h.
What textbooks and materials are provided/required by the school?  



Will supplemental materials be accepted?

i.
Are a wide variety of material resources readily available?


j.
Will you be required to submit lesson plans?  How often?

k.
What is the physical environment of the class?  Size, desks attached to 



chairs, separate tables/chairs, blackboard, plenty of paper, pencils, chalk, 



materials?  Are there any audiovisual resources?  Will your tapes work?


l.
Is attendance required?  What is the grading policy?


m.
Why are most of the students taking English classes?

2.
What duties will you be required to perform above and beyond classroom 
teaching?


a.
Administrative


b.
Social - English clubs


c.
Tutorials


d.
Demonstration lessons

3.
Compensation and hours.
a.
How many hours will you be required to work each week?  How are those hours defined (classroom contact hours, course prep hours, administrative hours, tutorial hours, hours expected for faculty meetings)?  
b.
What time of day/evening will you be required to teach each day?  Are you required to be onsite during a specific timeframe each day, regardless of whether or not you have classes?

THINK VERY CAREFULLY BEFORE AGREEING TO A CONTRACT THAT REQUIRES SPLIT SHIFTS!

c.
If students don’t come to class, how long must you remain?

d.
Is overtime required and how is it to be paid?  CONSIDER PUTTING LANGUAGE INTO THE CONTRACT THAT STATES THAT “OVERTIME WILL BE WORKED ONLY AT THE CONSENT OF EMPLOYEE AND WILL BE PAID AT _______”
e.
Is the employer going to withhold pay?  If so, how much each month and when will you receive it?
f.
Is housing included or is a monthly fee deducted from your salary for 

housing?


g.
Are utilities included?


h.
Are country taxes deducted from your salary?

i.
Is health insurance provided?  Is it included or deducted from your salary? Will the employer pay 100% of that policy?

j.
Do you have a guarantee that the salary you receive will be appropriate 



for the cost of living in-country?
CHECK WEBSITES LIKE http://www.eflweb.com and http://www.themigroup.com  to help you evaluate cost of living.

k.
How much money does the employer suggest you bring with you to 



cover your initial expenses?


l.
When will you receive your first paycheck? How often will you be 
paid?


NEVER SIGN AN EXCLUSIVITY CONTRACT!  IF PUSHED TO DO SO, CONSIDER THIS COMPROMISE: “Teacher will not let any outside work interfere with her performance of duties for (Name of Institution)”

4.
Visa/Work Permit.

a.
Will the employer arrange for a working visa?  How long is your visa 

good for?  Will you have to leave the country to renew your visa?


b.
Will you be able to obtain a multiple entry visa?  Will the cost of such a 



visa be covered by the employer?

c.
Are any additional permits required?  What is involved in securing 
them? Will the employer take responsibility?

5.
Working conditions.


a.
Where are the classes located?  Are they all on the same site?  

b.
Is transportation provided by the employer (monthly train, metro, bus pass?)  If not, what will be your costs for work-related transportation?


c.
If you have to work at multiple sites, what time will be involved in commuting?

BE VERY WARY OF A CONTRACT THAT SUGGESTS THAT YOU WILL BE WORKING AT MULTIPLE SITES!  IF SO, TRY TO ARRANGE FOR SPECIFIC SITES ON SPECIFIC DAYS TO AVOID EXCESSIVE COMMUTE TIME.

d.
Will you have unlimited access to a photocopier?


e.
Will you have a desk/office space/locker to prepare and/or store your 



materials?

f.
Will you have access to a fax machine?  May you use it to send and 

receive personal messages?  How often?  How will the cost be assessed?
g.
Will you have access to a computer lab for your classes? Will you have access to the internet for your own use?

h.
Is the building you are working in air conditioned/heated?

6.
Living conditions.


a.
If housing is provided, where is it located in relation to the school?


b.
Who will you be living with?


c.
What public transportation is available?  At what cost?


d.
Are there community stores to meet your needs within walking 




distance of your housing?

e.
If housing is provided, is it furnished?  Are linens provided? Are cookware and eating utensils provided? Is there air conditioning/fan/heating?


f.
If housing is not provided, will the school help you to locate an 




apartment? 


g.
If you must secure your own apartment, where will you live when you 



initially arrive in-country?  Will "key money”/deposit be provided to 



the landlord by your school on your behalf?


h.
If housing is provided, will you have a phone?  Will it be in your 




apartment or a common phone for a building?  If housing is not 




provided, is it possible to get a phone in the apartment you rent?  What 



is the cost of having a phone installed?  Is it possible to both make and 



receive calls?

7.
Will airfare be provided?

a.
Will you be able to select the airline?  Will you pay for a ticket and be 


reimbursed or will you be required to accept a one-way ticket at the start and another one-way ticket at the conclusion of your contract?

b.
Will you be given an allowance for additional luggage required to carry 



materials?

c. Will an additional round-trip ticket be provided mid-contract?

8.
Bonuses.


a.
Will a completion of contract bonus be provided?  How much will it be?
b.
Will it be provided in local currency or in dollars?  When will you receive it?

9.
Banking.


a.
Will a bank account be established for you or will you be assisted in 



opening one?


b.
Will your paycheck be deposited directly into your account?

10.
Holidays.


a.
How many holidays will you have?  


b.
Will you receive pay for holidays not worked?

11.
Sick days.

a.
What provisions are made for sick days?  What kind of notice do you have to provide to still receive payment?


b.
Will you be required to show a doctor’s note for sick days?

12.
Language and orientation.


a.
Is an initial orientation provided and if so, what does it entail?


b.
Who will meet you at the airport?  Will you be immediately taken to 



your accommodations?  

c.
Are ongoing courses available in the native language?  Are such courses free?  If not, what is the cost/what times are they available and how long do they last?

13.
Family considerations.


a.
What kind of job opportunities are available for your significant other?


b.
What kind of visa do your family members have to obtain?  How long 



will they be able to stay?

MAKE SURE THAT THE TERMS OF YOUR EMPLOYMENT ARE IN WRITING [IN ENGLISH] (WHETHER IT IS IN AN OFFICIAL CONTRACT FORMAT, OR SIMPLY A LETTER OUTLINING THE POSITION). IF NECESSARY, WRITE IT YOURSELF.

